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Deadline Checklist 

 

Deadline Action Item 
 

ASAP  Update your 2026 Online Profile - https://2026.bomaconvention.org/exhibitorhub   
ASAP PROMOTE the Expo Use BOMA’s Social Media Graphics  
ASAP Invite your Customers and Prospects to the Expo with the Exhibitor Email Template  

April 1 Last Day for exhibitors to request a hotel room block using the Sub Block Housing Form  
April 21 Exhibitors with Room Blocks – Deadline to provide individual guest names for your block   
April 27 Lead Retrieval Order Form - Early Bird Deadline  
May 13 Lead Retrieval Order Form - Advance Deadline  

May 27 – June 18 
 

Advance shipments may begin to arrive at the Freeman Warehouse.  
Late fees will apply for any materials received after June 18.  

 

May 29 

Freeman Services Discount Deadline including:   
           Booth Cleaning 
           Booth Furnishings – Carpet is REQUIRED 
           Electrical Service 
           Labor/Material Handling 
           Plumbing 

 

June 4 Deadline to Reserve Hotel Rooms at the Discounted Rate - Please note: the BOMA room 
block could sell out prior to this date. 

 

June 5 Submit PowerPoint slide to be included in the Keynote Session slideshow. Use the 
template and send slide to SBoehman@boma.org  

 

June 5 
Long Beach Convention Center (LBCC) Discount Deadline including:  
         Internet & Technical Services        
         Exhibitor Catering  

 

June 5  Request the Invited Press List – Contact mkutner@showmgmt.com   

June 5 Audio Visual Orders due – Discount Deadline – 50% surcharge added after June 5  

June 11 IF YOU ARE USING LABOR OTHER THAN FREEMAN, Complete the intent to use an 
Exhibitor Appointed Contractor (EAC) Form; send to mkutner@showmgmt.com  

 

June 11 REQUIRED: Submit copy of Certificate of Insurance to sales@rainprotection.net   

June 26 Direct Shipments may begin to arrive at the Convention Center  
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