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Deadline Checklist 

 

Deadline Action Item 
 

ASAP  Update your 2026 Online Profile - https://2026.bomaconvention.org/exhibitorhub   
ASAP PROMOTE the Expo Use BOMA’s Social Media Graphics  
ASAP Invite your Customers and Prospects to the Expo with the Exhibitor Email Template  

April 1 Last Day for exhibitors to request a hotel room block using the Sub Block Housing Form  
April 21 Exhibitors with Room Blocks – Deadline to provide individual guest names for your block   
April 27 Lead Retrieval Order Form - Early Bird Deadline  
May 13 Lead Retrieval Order Form - Advance Deadline  

May 27 – June 18 
 

Advance shipments may begin to arrive at the Freeman Warehouse.  
Late fees will apply for any materials received after June 18.  

 

May 29 

Freeman Services Discount Deadline including:   
           Booth Cleaning 
           Booth Furnishings – Carpet is REQUIRED 
           Electrical Service 
           Labor/Material Handling 
           Plumbing 

 

June 4 Deadline to Reserve Hotel Rooms at the Discounted Rate - Please note: the BOMA room 
block could sell out prior to this date. 

 

June 5 Submit PowerPoint slide to be included in the Keynote Session slideshow. Use the 
template and send slide to SBoehman@boma.org  

 

June 5 
Long Beach Convention Center (LBCC) Discount Deadline including:  
         Internet & Technical Services        
         Exhibitor Catering  

 

June 5  Request the Invited Press List – Contact mkutner@showmgmt.com   

June 5 Audio Visual Orders due – Discount Deadline – 50% surcharge added after June 5  

June 11 IF YOU ARE USING LABOR OTHER THAN FREEMAN, Complete the intent to use an 
Exhibitor Appointed Contractor (EAC) Form; send to mkutner@showmgmt.com  

 

June 11 REQUIRED: Submit copy of Certificate of Insurance to sales@rainprotection.net   

June 26 Direct Shipments may begin to arrive at the Convention Center  

 
 
 
 
 
 

https://2026.bomaconvention.org/exhibitorhub
https://2026.bomaconvention.org/exhibitormarketing
https://view.officeapps.live.com/op/view.aspx?src=https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/BOMA2026ExhibitorTemplate.docx&wdOrigin=BROWSELINK
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/LeadRetrievalForms.pdf
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/LeadRetrievalForms.pdf
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/AdvanceShippingLabels.pdf
https://www.freemanco.com/store/show/landing?referer=s&nav=02&showID=541169&review=true
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fstatic.prod01.ue1.p.pcomm.net%2Fboma2026%2Fcontent%2Fexhibitorhub%2FExhibitorPPTTemplate.pptx&wdOrigin=BROWSELINK
mailto:SBoehman@boma.org
https://longbeachcc.ungerboeck.com/prod/app85.cshtml?AppCode=COE&CC=1&OrgCode=10
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/ExhibitorCateringOrderForm.pdf
mailto:mkutner@showmgmt.com
https://seaspro.com/boma/
mailto:mkutner@showmgmt.com
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/LiabilityForms.pdf
mailto:sales@rainprotection.net
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/DirecttoShowShippingLabels.pdf
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Official Contractors 
 
Advertising 
Contact:  Vicki Cummins 
Phone: 888-777-6956 
vcummins@boma.org  
 
Audio Visual/Computer Rentals 
SEAS Productions 
Phone: 844-SEAS-PRO 
Sales@seaspro.com  
Order Online 
 
Catering  
LBCC 
Contact: Rosa Alvarez 
Phone:  562-499-7663 
Ralvarez@longbeachcc.com 
 
Decorator 
Freeman Exhibitor Support   
Phone:  888-508-5054   
ExhibitorSupport@freeman.com  
 
Electrical Services 
Freeman  
Phone: 617-954-2230  
ElectricalOps-SoCal@freemanco.com  
Order Online 
 
Florist 
800 PLANT IT 
Sam@800plantit.com  
Phone: 800-752-6848 
www.800Plantit.com 

 
Hotel Rooms  
ConferenceDirect  
Phone: 844-840-1835 
boma@conferencedirect.com 
 
Internet/Telecom Services 
LBCC 
Request@LongBeachCC.com  
Order Online 
 
Lead Retrieval Services 
Event Citadel (formerly Compusystems)  
Phone: 708-786-5565 
exhibitor-support@csireg.com  
https://www.compusystems.com/order 
 
Liability Insurance 
Rainprotection Insurance  
sales@rainprotection.net 
Order Online 
 
Rigging    
Freeman Exhibitor Support   
Phone:  888-508-5054   
ExhibitorSupport@freeman.com  
 
Plumbing 
Freeman  
Phone: 617-954-2230  
ElectricalOps-SoCal@freemanco.com  
Order Online 

   
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 

mailto:vcummins@boma.org
mailto:Sales@seaspro.com
https://seaspro.com/boma/
mailto:ExhibitorSupport@freeman.com
mailto:ElectricalOps-SoCal@freemanco.com
https://www.freemanco.com/store/electrical/electrical-details?categoryId=60-Outlets
mailto:Sam@800plantit.com
http://www.800plantit.com/
mailto:boma@conferencedirect.com
mailto:Request@LongBeachCC.com
http://www.lbcecportal.com/
mailto:exhibitor-support@csireg.com
mailto:exhibitor-support@csireg.com
https://www.compusystems.com/jsp/ExhibitorServices/ExhibitorServicesCompanyLookup.jsp?evt_uid=439
https://www.compusystems.com/jsp/ExhibitorServices/ExhibitorServicesCompanyLookup.jsp?evt_uid=439
mailto:sales@rainprotection.net
https://www.totaleventinsurance.com/app/Customer/ExhibitorAnnual.aspx?eid=g9Ym3DqrnhY$
mailto:ExhibitorSupport@freeman.com
mailto:ElectricalOps-SoCal@freemanco.com
https://www.freemanco.com/store/plumbing/plumbing-details?categoryId=60-Plumbing&showID=541169&_requestid=35322


 
 

         Exhibitor Service Manual 
Show Management Information  

 

  

 
 

Show Location   
Long Beach Convention Center   
300 E. Ocean Blvd. Long Beach, CA 90802 
Contact: Brittany Rajapaksa 
Email: brajapaksa@longbeachcc.com 
Phone: 562-499-7625 
www.longbeachcc.com  
 

Exhibitor Schedule   
Move In 
Friday, June 26  8am – 5pm 
Saturday, June 27 8am – 5pm  
Deliveries must arrive, displays must be set and empties must be tagged by 5pm on June 27.  
Sunday, June 28   8am – 11:30am   
Move in on June 28 is for pop up displays and arranging products ONLY.  
Contact mkutner@showmgmt.com with questions.  
 
Exhibit Hall is Open  
Sunday, June 28  1:30pm – 5pm  
Monday, June 29  11am – 4:30pm  
 
Move Out                            
Monday, June 29            4:30pm – 8:30pm* 
Tuesday, June 30                 8am – Noon, ONLY for booths 400 sq.ft. or larger or with prior approval by Show 

Management 
 
*Move Out begins at 4:30pm HOWEVER it could take several hours to receive your crates back from the 
decorator. Please plan accordingly or arrange for tear-down labor from the decorator IN ADVANCE. 
 

Carpet and Drape 
Standard Booths 

• AISLE carpet will be midnight blue 
• Standard (non-pavilion) booths include 8' blue and white back drape and 3'  

blue side drape. 
• Standard Booths DO NOT include carpet. Carpet and/or floor covering is required.  

Technology Pavilion Booths 
• The BOOTH and AISLE carpet in the Technology Pavilion will be tuxedo (black & gray).  
• The pavilion booths include 8' black and white back drape and 3' black side drape.   

 
Exhibitor Sales Office 
The Exhibitor Sales Office, located in the exhibit hall, will be open during the following hours: 
 Friday, June 26 8am – 5pm 
 Saturday, June 27 8am – 5pm 
 Sunday, June 28 8am – 5pm 
 Monday, June 29 10am – 4:30pm 
 
 

 

mailto:brajapaksa@longbeachcc.com
http://www.longbeachcc.com/
mailto:mkutner@showmgmt.com
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Liability Insurance Requirements 
1.   

As a standard requirement for all our show exhibitors, it is necessary for you to carry general liability coverage 
from an insurance company in good standing with minimum policy limits of $1,000,000 per occurrence and 
$2,000,000 aggregate. Insurance Coverage is not optional. 
 
This insurance must be in force during the lease dates of the event, June 25 – June 30, 2026, naming BOMA 
International (1101 15th Street NW Suite 800, Washington, DC 20005) as the certificate holder. 
 
Rainprotection will serve as BOMA’s insurance management company. In addition to being able to provide 
exhibitors with insurance, Rainprotection is also collecting and verifying that all insurance certificates, 
regardless of the insurer, are verified for compliance. Contact sales@rainprotection.net with any questions. 
 
Proof of Insurance is mandatory. You are NOT required to use Rainprotection for coverage, but you must 
provide proof of appropriate coverage. If you have your own insurance, please submit a copy to 
sales@rainprotection.net no later than June 11, 2026.  
 
If you do not have your own policy, you may click here to purchase it through Rainprotection. By using this 
link, the event dates, details, and additional insured information will be automatically generated. If you do 
not use the link above, you will need the addresses of each additional insured organization which are listed 
below.  
 
The certificate holder is BOMA International. The additional insureds are:  
 
BOMA International & OBS, LLC 
1101 15th Street, NW, Suite 800  
Washington, DC 20005 
 
Freeman  
1600 Viceroy Drive #100 
Dallas, TX 75235 
   
Long Beach Convention Center 
300 E. Ocean Blvd.  
Long Beach, CA 90802 
 
Show Management Solutions, Inc. 
230 Kings Highway East, Suite 335 
Haddonfield, NJ 08033  
 
Endeavor Business Media 
30 Burton Hills Blvd, Suite 185 
Nashville, TN 37215 
 
 
 
 
 
 
 
 
 
 
 

mailto:sales@rainprotection.net
mailto:sales@rainprotection.net
https://www.totaleventinsurance.com/app/Customer/ExhibitorAnnual.aspx?eid=g9Ym3DqrnhY$
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Exhibitor EAC Requirements 
Non-Official, exhibitor appointed contractors must use labor supplied by Freeman unless the following 
requirements are fulfilled: 

• Exhibitors notify mkutner@showmgmt.com of their intent to use a non-official contractor no later 
than June 11, 2026.  

• Non-official (EAC) contractors must submit proof of adequate insurance (see requirements 
under Liability Insurance Requirements) no later than thirty (30) days in advance of actual 
installation dates.  

• Non-official (EAC) contractors must furnish show management with the names and telephone 
numbers of key contacts for emergency contact. 

• All personnel must provide proper identification on show site.  
• Non-official (EAC) contractors are allowed on the exhibit floor only during official installation and 

dismantle hours, providing the information above is supplied. 
If you are planning to use an Exhibitor Appointed Contractor (EAC) please complete the EAC Form and 
return it, along with compliant certificate of insurance, to mkutner@showmgmt.com no later than June 
11, 2026. 
 

Security  
We do our best to provide a secure environment for exhibitors. Uniformed guards are stationed at entrances 
and exits and patrol the show floor. Every reasonable effort is made to prevent losses. The final 
responsibility, however, lies with the exhibitor.  
 
BOMA International, the Office Building Show LLC, the Long Beach Convention Center, Show Management 
Solutions, Inc, Freeman and all organizations and individuals who are employed or associated with these 
organizations in connection with the exposition will not be responsible for injury that may occur to an 
exhibitor, his employees or agents, nor the safety of an exhibit or other property against theft, fire, accident, 
or any other destructive causes.  
 

Parking  
For those exhibitors who have materials that may be hand carried, there are several parking options near the 
Long Beach Convention Center. Exhibitors will not be permitted to unload in front of the Center.  
 

Shipping Recommendations 
The recommended method of shipping is IN ADVANCE to the Freeman warehouse. Freeman will make 
sure that your freight is placed in your booth and waiting for you at the Convention Center before you arrive. 
 
Deliveries from overnight carriers are inconsistent because the drivers do not wait until a truck bay opens at 
the loading dock. They have a set number of deliveries to make in a scheduled amount of time. When they 
see a line at the dock, they leave to make their next delivery, hoping that the next time they come back there 
won’t be a line. They consider each visit to the line a “delivery attempt” even if they don’t wait in the line. 
There is no way for show management to guarantee the arrival of your booth if you decide to ship via this 
route because we do not know to expect your freight. If you do have to ship anything at the last minute, make 
sure that it is not crucial to your exhibit display! For questions about shipping, please contact Freeman 
Exhibit Transportation at 888-508-5054.  
 

Attire 
Attire for BOMA 2026 is business casual. The only exception is the TOBY Awards Reception and Gala, on 
Tuesday, June 30 which is Black tie optional.  

mailto:mkutner@showmgmt.com
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/BOMA2026EACForm.pdf
mailto:mkutner@showmgmt.com
https://www.lbentertainmentcenter.com/visit/directions-parking/
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Expo Rules & Regulations 
Please read carefully. These rules are essential to an orderly, fair, and safe show. All exhibitors are expected 
to adhere to the Rules and Regulations of the Long Beach Convention Center and the National Fire Protection 
Association’s Fire Code as well as comply with the requirements of Long Beach police and fire departments 
and any other municipal authorities. The following is a compilation of pertinent information for most 
exhibitors. Please refer to the LBCC Rules and Regulations for a complete set of  guideines 

 

Affixing of Decorative Materials  
Nothing may be taped, nailed, stapled, tacked or otherwise affixed to ceilings, walls, painted surfaces, fire 
sprinklers, columns, windows or any other physical structure. Your company may be charged for any 
damages resulting from the improper use of these materials. 
 

Americans with Disabilities Act 
Exhibitors acknowledge their responsibilities under the Americans with Disabilities Act (ADA) to make their 
booth accessible to handicapped persons. Exhibitor shall also indemnify and hold harmless Office Building 
Show LLC, BOMA International, Endeavor Business Media and Show Management Solutions, Inc. against 
cost, expense, liability or damage which may be incident to, arise out of or be caused by Exhibitor’s failure to 
have their booth comply with requirements under the Act. 
 

Animals 
With the exception of service or guide animals, animals are not allowed in the facility without special 
permission.  
 

CARPET IS REQUIRED 
CARPET OR FLOOR COVERING IS REQUIRED FOR ALL EXHIBIT BOOTHS. Exhibitors may bring their own 
floor covering or order it from the decorator.   
 

Catering/Samples  
Exhibitors are encouraged to distribute food and beverages from their booths during expo hours; however, all 
food and beverages must be ordered from Legends Global at the Long Beach Convention Center.   

If you are planning to bring in ANY external food and/or beverage items (even sample sized items or 
specialty/custom-made items) to be used as prizes or giveaways, this requires approval in advance and 
fees may apply. Please contact: Rosa Alvarez at 562-499-7663 or Ralvarez@longbeachcc.com.  
 

Children Admission Policy  
For safety reasons, no one under the age of 18 is permitted in the Exhibit Hall during move-in and move-out. 
During open expo hours only, children aged 6+ years are permitted in the exhibit hall and must always be 
accompanied by an adult and must wear a conference badge. Children under the age of 6 are not 
permitted in the exhibit hall at any time. Strollers are also not permitted in the exhibit hall at any time.  
 

 
 
 

https://longbeachcc-my.sharepoint.com/personal/jnicholls_longbeachcc_com/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fjnicholls%5Flongbeachcc%5Fcom%2FDocuments%2FSHARED%20FOLDER%20%2D%20DO%20NOT%20DELETE%2FGENERAL%20RULES%20AND%20REGULATIONS%2012%2018%2025%2Epdf&parent=%2Fpersonal%2Fjnicholls%5Flongbeachcc%5Fcom%2FDocuments%2FSHARED%20FOLDER%20%2D%20DO%20NOT%20DELETE&ga=1
mailto:Ralvarez@longbeachcc.com
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Display Rules  
ALL DISPLAY RULES WILL BE STRICTLY ENFORCED. 

Show Management rules regarding the physical structure and appearance of exhibits are designed to ensure 
safety and fairness to all exhibitors. All exhibits must be free-standing and self-supporting. Linear 
configurations may not be designed to obstruct the view of nearby booths or to block exits or doorways.  

Standard Booth 
The maximum height is 8 feet. This 8’ height may be maintained on 
the sidewalls of your booth from the rear of your booth up to 5 feet 
from the aisle. The remaining length of the sidewall may be no higher 
than 4 feet. 
 
Perimeter Wall Booth 
The maximum height is 12 feet. This 12’ height may be maintained 
on the sidewalls of your booth from the rear of your booth up to 5 
feet from the aisle. The remaining length of the sidewall may be no 
higher than 4 feet. 
 

Island Booth 
Maximum height is 20 feet in all areas of booth. 

  
 
Hanging signs are permitted in island booths only. The maximum height for the top of the sign is 20 feet 
from the building floor. The bottom of the sign in all island booths must be a minimum of 10 feet from the 
building floor. All hanging signs must be pre-approved. Please request approval from 
mkutner@showmgmt.com. No corporate identification can be visible above the height limitations stated in 
each booth configuration. 
 
Exhibitors may not dismantle their exhibits until the official closure of the expo. Any exhibitor who begins to 
dismantle or pack before the closing may be denied access to the post-show attendee list and/or 
participation in future shows. ALL DISPLAY RULES WILL BE STRICTLY ENFORCED. 
 
 

Exhibitor Code of Conduct 
• All sales activities must be confined to the boundaries of your booth. 
• Literature samples must be disbursed from within your booth area only. This includes magazines 

and other publications. 
• Do not attempt to sell your products to other exhibitors at their booths. Companies who do not 

comply with this regulation will be asked to leave immediately. Please report any violations you may 
observe to show management.  

• Exhibitors are prohibited from organizing any off-site activities for attendees during official 
conference hours.  

• Do not enter the raffles, drawings and other prize contests held at another exhibitor or competitor's 
booth or those held at the Prize Stage. Prizes are intended for attendees only.  

• Do not attend any hospitality events hosted by a competitor. 
• Sound – Your cooperation in keeping sound levels of all types of presentations down so that they are 

not audible more than two (2) feet into the aisles or into adjacent booths is required. Speakers must 
be entirely directed at the carpet or other non-reflecting surfaces. 

 
 
 

mailto:mkutner@showmgmt.com
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Fire Regulations 
General fire safety requirements apply to all shows. Exhibitors must adhere to all Exhibit Hall Fire Safety 
Regulations as outlined in the LBCC Rules and Regulations. Show management, exhibitors, service 
contractors and other involved parties must comply with all federal, state and local fire and building codes 
which apply to places of assembly. 
 

Flammable and Toxic Materials 
It is the exhibitor’s responsibility to ensure safe exhibit booth construction. Drapes, signs, banners, 
decorating materials, plastic cloth and similar materials must be either constructed of flame proofing 
material, treated with an approved flame proofing material or treated with an approved flame proofing 
solution. Treatment shall be renewed as often as necessary to maintain the flame proofing effect. All such 
material is subject to inspection and flame testing by the Fire Marshal. No combustible materials, 
merchandise, or signs shall be attached to, hung from, or draped over flameproof side and rear divider 
draperies of booths, or attached to table skirting facing aisles, unless flame proofed. 
 
The exhibitor should have a certificate of flame retardant available for review by the Fire Marshal. An 
officer may, at their discretion, perform a flame test of exhibit materials. The use of any material that 
cannot be made flame retardant is prohibited. Exhibitors should dispose of any waste products they 
generate during the exhibition in accordance with guidelines established by the Environmental Protection 
Agency and the facility. 
 

Hanging Signs  
Hanging signs are permitted in island booths only. The maximum height for the top of the sign is 20 feet 
from the building floor. The bottom of the sign in all island booths must be a minimum of 10 feet from the 
building floor. All hanging signs must be pre-approved. All sign rigging must be done by Freeman and/or 
LBCC’s in-house contractor. No corporate identification can be visible above the height limitations 
stated in each booth diagram. 
 

Helium Balloons 
Helium balloons are NOT ALLOWED inside the facility. If an exhibitor releases helium balloons within the 
facility for any reason, labor costs associated with the removal of the balloons will be charged to the 
exhibitor at the prevailing rate. Additionally, helium balloons may not be released into the outside 
environment from the premises of the Convention Center.  
 

Labor and Material Handling Rules 
Members of the decorators union claim jurisdiction over all set-up and dismantling of exhibits including signs 
and laying of carpet. This does not apply to the unpacking and placement of your merchandise. You may 
install and/or dismantle your exhibit display if one person, who is a full-time employee, can accomplish 
the task in an hour or less without the use of tools. If your exhibit preparation, installation or dismantling 
requires more than 1 hour, you must use union personnel supplied by the Official Decorating Contractor - 
Freeman. When union labor is required, you may provide your company personnel to work along with a union 
installer in Southern California on a one-to-one basis. 
 
Arrangements for all temporary labor should be made through the official service contractor. Please do not 
bring outside labor of any kind unless you notify show management by submitting an EAC form.  
 
 
 

https://longbeachcc-my.sharepoint.com/personal/jnicholls_longbeachcc_com/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fjnicholls%5Flongbeachcc%5Fcom%2FDocuments%2FSHARED%20FOLDER%20%2D%20DO%20NOT%20DELETE%2FGENERAL%20RULES%20AND%20REGULATIONS%2012%2018%2025%2Epdf&parent=%2Fpersonal%2Fjnicholls%5Flongbeachcc%5Fcom%2FDocuments%2FSHARED%20FOLDER%20%2D%20DO%20NOT%20DELETE&ga=1
https://static.prod01.ue1.p.pcomm.net/boma2026/content/exhibitorhub/BOMA2026EACForm.pdf
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Shipping/Material Handling  
The teamsters union claims jurisdiction on the operation of all material handling equipment, all unloading 
and reloading, and handling of empty containers. An exhibitor may move the material that is hand 
carriable by one person in one trip, without the use of dollies, hand trucks or other mechanical 
equipment. 
 
Work rules require that the official contractor off-load all equipment and display material from commercial 
carriers/common carriers or van lines. The use of fork trucks, pallet jacks and lift gates are permitted only by 
personnel of the official material handling contractor. 
 
For complete details on Labor and Material Handling please review the Freeman information or contact 
Exhibitor Support at 888-508-5054 or ExhibitorSupport@freeman.com.  
 

Lighting  
Exhibitors should adhere to the following suggested minimum guidelines when determining booth lighting: 

• No lighting, fixtures, lighting trusses or overhead lighting are allowed outside the boundaries of the exhibit 
space. Exhibitors intending to use hanging light systems should submit drawings to show management for 
approval. 

• Only U.L. approved clamp-on types of portable spotlights, with porcelain bases and metal guards, 
are allowed. Clip-on types are not allowed. 

• Lighting must be turned off when the exhibitor leaves for the day 
• Only UL approved extension cords 12 gauge or greater, rated for 20 amp, are allowed. Note: 

Household extension cords are not permitted. These are generally 14 or 16 gauge and only rated at 
15 amp.  

• Lighting should be directed to the inner confines of the booth space. Lighting should not project onto other 
exhibits or show aisles. 

• Lighting which is potentially harmful, such as lasers or ultraviolet lighting, should comply with facility rules 
and must be pre-approved in writing by show management. 

• Lighting that spins, rotates, pulsates and other specialized lighting effects should be in good taste and not 
interfere with neighboring exhibitors or otherwise detract from the general atmosphere of the event. 

 

Music Licensing/Sound 
Exhibitors using music in their booth, either live or mechanical, must provide show management with a copy 
of Exhibitor’s licensing agreement with ASCAP, BMI or other such licensing organization. Further, should 
Exhibitor play music, Exhibitor agrees to indemnify and hold BOMA International, Endeavor Business Media, 
the Office Building Show LLC, the Long Beach Convention Center, Show Management Solutions, Inc. and 
Freeman harmless from any action brought against Office Building Show LLC, BOMA International, Show 
Management Solutions, Inc. by ASCAP, BMI or other such licensing organization for the playing of such 
music. Exhibitors may use sound equipment in their booths ONLY if the noise level does not disrupt the 
activities of neighboring exhibitors. Speakers and other sound devices should be positioned to direct 
sound into the booth rather than into the aisle. Sound and noise should not exceed 85 decibels.  
 

Paging/Announcements  
With the exception of announcements made by show management, no paging or public announcements are 
permitted in the Exhibit Hall. 
 
 
 
 
 

mailto:ExhibitorSupport@freeman.com.%20%0d
mailto:ExhibitorSupport@freeman.com.%20%0d
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Photography  
Photography and/or recording of any kind, other than by BOMA’s official photographers, is always prohibited in the 
exhibit hall, including during setup and dismantling. Before an exhibitor’s products and/or exhibit may be 
photographed and/or recorded, permission must be granted by that exhibitor. BOMA International and its agents 
reserve the right to photograph and/or record exhibitors and to use such likenesses for future promotional 
purposes.  
 

Prize Drawings/Booth Giveaways  
We encourage exhibitors to conduct prize drawings in their booths. Exhibitors are welcome to use the 
Conference Mobile App to publicize their prizes and announce the winners. BOMA will not make 
announcements for exhibitor prize drawings.  
 
If you are planning to bring in ANY external food and/or beverage items (even sample sized items or 
specialty/custom-made items) to be used as prizes or giveaways, this requires approval in advance and fees 
may apply. Please contact: Rosa Alvarez at 562-499-7663 or Ralvarez@longbeachcc.com. 
 

Prohibited Items 
The use of glitter, confetti, sand, rice or simulated snow types of material is not permitted in the LBCC. 
Additionally, the facility does not allow drones.  
 

Soliciting  
Any person who is observed to be soliciting business in the aisles or other public spaces, in another 
company’s booth, or in violation of any portion of the Expo Rules and Regulations will be asked to leave 
immediately. Additional penalties may be applied.  
 

 

mailto:Ralvarez@longbeachcc.com
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	Music Licensing/Sound
	With the exception of announcements made by show management, no paging or public announcements are permitted in the Exhibit Hall.
	Photography
	Photography and/or recording of any kind, other than by BOMA’s official photographers, is always prohibited in the exhibit hall, including during setup and dismantling. Before an exhibitor’s products and/or exhibit may be photographed and/or recorded,...
	If you are planning to bring in ANY external food and/or beverage items (even sample sized items or specialty/custom-made items) to be used as prizes or giveaways, this requires approval in advance and fees may apply. Please contact: Rosa Alvarez at 5...
	Prohibited Items
	The use of glitter, confetti, sand, rice or simulated snow types of material is not permitted in the LBCC. Additionally, the facility does not allow drones.

