
Exhibitor Benefits Checklist 
 
  

 
Exhibitors receive an extensive package of benefits. Please note deadlines to take advantage of the benefits 
provided by your participation in the BOMA Expo. Log in to the Exhibitor Hub for valuable information to assist you in 
preparing for the Expo. If it is your first time logging in, click on “Forgot password/First Time Login” to receive an email 
about how to change your password. 
 

 Update your company profile your Exhibitor Hub – ASAP 
Your profile includes a complete description, company website and the ability to link your profile to your social 
media channels. Be sure to upload Press Releases, Product Information, Show Specials and Videos which are 
featured in the Exhibitor Marketplace. Your profile will also be included in the Conference Mobile App. Please review 
the Exhibitor Hub Instructions for step-by-step directions for logging in and managing your profile.  

 

 Take Advantage of your Complimentary Registrations and Book Hotel Rooms – ASAP  
Exhibitors receive two complimentary full conference registrations per 10x10 booth (100 square feet of booth space), 
as well as unlimited exhibitor booth staff badges. Exhibitors also receive up to 6 lunch tickets per day based on 
booth size. To access Exhibitor Registration, login to your Exhibitor Hub and click on “Register and Book Hotel 
Rooms Now” to take you to the exhibitor registration portal. Please be aware, you must register BEFORE you are 
able to book hotel rooms. Your Team Leader must be registered first.  

 
 Exhibitors are strongly encouraged to participate in Conference events, not just the Expo!  

Your personnel may attend all business meetings (except closed meetings, indicated in the Conference Mobile 
App and on the website), education sessions and the Keynote Sessions (space permitting). Use the Schedule-
At-A-Glance to plan ahead and make the most of your time!  
 

 Use Social Media graphics to promote your presence at the Expo – ASAP 
 

 Invite Customers/Prospects with the Exhibitor Email Template – Available Now 
Customize the Exhibitor Email Template and use it to invite your contacts to visit your booth.  

 

 Access the list of Pre-Registered Conference Attendees – Available May 15 
The primary contact(s) for your company will receive an email notification when it is available. Once the list is 
posted, it will be updated every week until the Conference.  

 

 Feature your Company in the Keynote Session Slideshows – June 5 
Make sure your product or service is front and center during the Keynote Sessions at the BOMA Conference. Please 
use the PowerPoint template. Your slide should include a brief company description, images of your products or 
services, and your booth number! Send your slide to SBoehman@boma.org no later than June 5. There is no 
additional cost for this opportunity. Only one slide per exhibitor.  
 

 Leverage Industry Press Contacts – Available June 5 
Exhibitors have access to BOMA’s list of industry press. Request the list of invited press from 
mkutner@showmgmt.com.  
 

 Follow up on Leads using the complete Final Attendee list after the Expo – August 
You will have access to the final list of attendees through your online profile approximately 2 weeks after the Expo. 
Use this list to follow up with attendees after the Expo.  
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